  John Smith,
123 Main Street,
  Miami, USA.
   04/19/2018

Mr. Paul Walker,
Vice Chancellor,
The University of Miami,
Email; Pwalkermiamiunivc@gmail.com
Dear Mr. Paul Walker
       Ref: Graduation 
I am writing this letter to make a graduation request having completed my four-year course at the great university.
My hard work and dedication in my course have helped me achieve a first class honors degree in the course which is a sign of fruitful four years of academic excellence. I have been involving you in my studies taking into consideration that your area of excellence is what my course is entitled to. You were even able to identify me as the university’s most disciplined comrade and we could even hang out with you as you would invite me at some important occasions in matters academic.
I was able to complete the projects and which showed my knowledge of the highest level since from the rest of my fellow comrades, I emerged as the best. I was never late in my classes and the classes that I missed were due to unavoidable circumstances. Moreover, I was able to recover the lost time through sacrificing my free time and ask for the work from the lectures. Availing myself even during the weekends in order to study in the library made me completely different from my fellow comrades since it’s a hard work sign. 
[bookmark: _GoBack]I would like to thank you in advance as you take your time and go through my files to determine whether my academic achievement is true and if I deserve the first class honors which will lead the way forward to a brighter future. This will guarantee me to continue with my studies in this university as I try to achieve more. If possible I will be grateful if you reply in a week and email the reply the reply
Yours sincerely
John Smith
Email; Jsmithmiami@gmail.com                                                                                                                                             
